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General policy and procedure on Fire and Evacuation

This policy statement is intended to ensure that buildings are evacuated in the case

of fire or other emergency and to prevent injury or loss of life.

Evacuation of buildings

1. If you see a fire you should sound the alarm.

2. You should also call the fire brigade.

3. All staff and students are personally responsible for encouraging

evacuation of a building if the fire alarm sounds

4. All staff and students must leave any building whenever a fire alarm sounds

5. You are responsible for familiarising yourself with prodecures and fighting fires

6. You must obey any instruction to evacuate a building when an alarm

sounds

7. No person, whether staff or student, may re-enter an evacuated building until the

fire brigade or the member of staff attending with the authority to silence the alarm

gives express permission

Prevention of fire - Essential measures

8. You must ensure that fire exits are kept clear.

9. You must ensure that fire doors are not propped open; these prevent

the spread of smoke and fire.

10. Do not tamper with fire appliances

11. Do not set off false alarms

Even the most mundane activity can involve risk of fire. The responsibility

for safety of oneself, and others, also rests with each and every employee

of Classic Lines Design Ltd in accordance with Health and Safety at Work.

Act 1974
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1.0 Introduction

1.1.0 Rationale

1.1.1 Fire is a potential hazard to the premises maintained by Classic Lines Design Ltd 

due to high life risk and high-risk areas. It is therefore necessary that Classic Lines Design

Ltd, has a Fire Safety Policy supported by robust and effective fire safety management 

procedures.

1.1.2 The Fire Safety Policy has been developed to meet the requirements of the following 

legislation and guidance:

· Health & Safety at Work Act 1974

· The Building Act 1984

· The Building Regulations 1985 (as amended 2000)

· The Fire Precautions (Workplace) Regulations 1999

· Fire Code Policy and Principles 1994

· Controls Assurance Standard for Fire Safety

1.2.0 Scope

1.2.1 The Fire Safety Policy will apply to all CLD employees and to visitors and students on

placement.

1.3.0 Principles

1.3.1 The policy adopted by Classic Lines Design Ltd, referred to hereafter as CLD, is one of

fire avoidance. In the event of a fire there must be a means of rapid detection and 

containment and control, supported by reliable and rehearsed procedures. 

This Policy provides a framework for the development of such procedures.

1.3.2 CLD will ensure that there is a high level of management commitment and professional

competence for appraising and reappraising fire precautions and staff training.

2.0 Fire safety policy

2.1.0 Policy Statement

Classic Lines Design Ltd believes that minimising the risk of fire for service users, staff and

other personnel using our facilities is of the highest priority. To achieve this, CLD will ensure

that, in respect of fire safety, there will be a high level of management commitment, profes-

sional competence and adequate resources. This applies to all CLD premises, staff, visitors

and students on placement.

.

2.2.0 Management Responsibilities for Fire Safety

2.2.1 The Managing Director has overall responsibility for fire safety within CLD. 

The Managing Director will appoint an Fire Marshall  who will have delegated responsibility

for fire safety.



2.2.2 The Managing Director will have delegated responsibility for fire safety. For the purpos-

es of the Fire Safety Policy and associated procedures they will be referred to as the

Executive

Director (Fire).

2.2.3 The Executive Director (Fire) will ensure that an agreed programme of investment in fire

precautions is properly accounted for CLD’s annual business plan.

2.2.4 CLD will appoint a Nominated Officer (Fire). They will be responsible for:

· All routine operational fire safety issues, reporting on all issues

regarding fire to the Managing Director (Fire)

· Presenting to the Board the annual certificate of compliance.

· All staff participate in fire safety training and fire drills on appointment and on an annual

basis thereafter.

· The Fire Safety Advisor reports all fire incidents, and informs the nominated officer of the

contents and arranges for them to be acted upon in accordance with the Fire Code Policy

and Principles 1994.

· At least annually a special report is prepared for presentation to the CLD by the Nominated

Officer (Fire), informing them of the current state of fire safety in all premises for

which the Board is responsible.

2.2.6 The senior person on duty at the scene of any incident involving a fire

will be appointed as the Deputy Nominated Officer (Fire) Incident.

They will be responsible for:

· Overall control of the scene in a fire situation.

· Co-ordination and direction of staff actions at all fire incidents.

· Liaison with fire service officers.

· Monitor compliance with statutory and other legal requirements in regard to fire safety.

· Review resource allocation to fire safety and make recommendations to the Fire Policy

Group.
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